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OBHIHUE ITOJIOKEHUA

1.1. TlpaBuna BHYTpEHHEro TPYyHOBOro pacmnopsiaka (maiee - mpaswia) AHO AI1O
«MexTyHapOOHBIM TEXHOJOTMYECKU MHCTUTYT» (nanee - MHCTUTYT) UMEIOT LIEJbIO
CIOCOOCTBOBATH BBHINIOJHEHUIO YCTABHBIX 3a/1a4, UCIIONIb3Yys B CBOUX 00pa30BaTEIbHBIX
TEXHOJIOTHSIX MEXIYHApPOJHbIE W OTEYECTBEHHBbIE NMPO(ECCUOHANIbHBIE CTaHAAPTHI U
MEPE0BOM OMBIT BEYIINX BY30B U OM3HEC-ILIKOJI.

1.2. IlpaBuna mnpu3BaHbl COAEHUCTBOBaTh PALMOHAIBHON OpraHu3aluyd Tpyda
COTPYIHHUKOB, 3(PGEKTUBHON aTMUHUCTPATUBHON TMOJACPKKE Mporiecca OO0ydeHUs,
YKPEIJICHUI0  TPYAOBOM  AMCUMIUIMHBL,  (OPMHUpPOBAaHME Yy  COTPYJHUKOB
T0OPOCOBECTHOTO M OTBETCTBEHHOTO OTHOLIEHUS K TpyAy, OoOecneuuBaTh YCIOBUS
COXPaHHOCTH UMYUIECTBA U 000opyaoBaHus MHcTUTyTA.

1.3. Hacrosmme IlpaBuna pa3paboTaHbl B COOTBETCTBMHU C TpPYJOBBIM KOJEKCOM
Poccuiickoit ®denepanuu, 3akoHoMm Poccuiickoit ®enepanun «O06 o00pa3zoBaHUN,
®enepanbHbIM 3aKOHOM «(O BBICIIEM M TOCIEBY30BCKOM 0Opa30BaHUMN», PYTUMU
HOPMAaTHBHBIMM IIPABOBBIMU aKTaMH U Y craBoM MHCTHUTYTA.

1.4. IlpaBuna yCTaHaBIMBAIOT MOPSAOK M OPraHU3ALMIO MPOBEACHUS Y4E€OHOIro
npolecca, HayyHbIX MCCIIEIOBAHUN, BBIIIOJIHEHUS APYrux padoT, a Takxke Ipasa,
00S3aHHOCTH W OTBETCTBEHHOCTh AJMHMHHCTpaluU, MNpodeccopcko- mpodeccopcko-
MPENo/IaBaTesIbCKOro COCTaBa, APyrux paboTHUKOB MHCTUTYTA.

1.5. eiictBue Hactosimmx [IpaBun pacnpocTpaHseTrcss B MOJHOM O0beME Ha BCE
Kareropun paOOTHUKOB B YacTu, HMX Kacawuelcsa. Co3HarelnbHOe COONI0AeHUE
JUCLMILTUHBI U OEpEeKHOE OTHOIIEHHE K MMYIIECTBY SIBJISIOTCS OOS3aHHOCTSIMH BCEX
coTpyaHuKoB MHCTHTYTA.

1.6. B wactu mnoxaaepkaHuss yCTaHOBJIEHHbIX B MHcTuUTyTe pexkuma paldoThl,
pacnopsiika 1 JUCHMILTUHBI, 00ECIIeYeHUsI COXPAHHOCTH MTOMEILEHUH, 000pYJOBaHUS U
JIPYrUX MaTepHAIbHBIX HEHHOCTEH, COOII0EHUs MPaBUII MOXKAPHOU O€30MaCHOCTU U
OXpaHbl TpyJa, MPOU3BOJCTBEHHOW CAaHUTAPUU M TUTHEHBI, JACHCTBUE HACTOSIIMX
[IpaBun pacnpoctpansieTcss W Ha paborammmx B MHCTHTYTE mpenacTaButeneit
CTOPOHHUX OpraHu3aluii, pabOTHUKOB MPEINPHUATUN U OPraHU3ALMM, MONTb3YIOIIUXCS

MOMENICHUSIMU U o0opyaoBaHueM HMHCTHTyTa Ha TpaBaXx apeHIbl WU JIPYTUX



OPELYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM OCHOBAaHHUAX, a TaKXKe Ha
NOCTYIAMIINX U nioceturenei Mucruryra.

1.7. TpynoBas nucuMIUIMHA OOECIIEYMBAETCA METOAAMH YOEXKIECHHS, a TaKkKe
aJIMMHHACTPATUBHOIO M MaTEpUaIbHOIO MOOMIpeHUs 3a aoOpocoBecTHbI Tpya. K
HApYyIIUTENAM JUCHUTUINHBI IPUMEHSIOTCS. MEPBI JUCHUIUIMHAPHOTO BO3ECHCTBUS.

1.8. Kpyr ob6s3aHHOCTEN, KOTOpBIE BBIMOJIHICT KaXIbli cOTpyAHUK MHCTHTYTa 1O
CBOEH JOJKHOCTH, CHEIMAIbHOCTH WM KBAJTU(UKALIUU, ONPEAEISAETCS MOJI0KEHUIMU
O CTPYKTYPHBIX IOJPa3IEICHUSX, TODKHOCTHBIMU HHCTPYKIUSMHU, YTBEPKICHHBIMU B
YCTaHOBJICHHOM IIOPSIKE.

1.9. Bce Bompochl, cBA3aHHbIE C MpUMEHEHHEM Hactosumx IlpaBui, pemaroTcs
agMuHucTpanedn MHCTUTyTa B TIpenenax MpPEIOCTAaBIEHHBIX €M 3aKOHOM IIpaB U

MOJIHOMOYHH.

2. MIOPAJOK ITPUEMA U YBOJIBHEHUA COTPYJIHUKOB

2.1. Ilpn moctymieHun Ha paboTy pabOOTHUK MUIIET 3asBJIICHUE HA UMS JUPEKTOpa
WucTuTyTa ¥ 3amojiHAET  aHKeTy  YCTaHOBJIEHHOro oOpasua, Thae Jaer
XapaKTEepU3YyIOIIYI0 €ro JOCTOBEPHYI0 HWH(MOpPMAIMI0O B ILENSIX ONTHUMAJIbHOIO
OMpENeNeHUs] €ro B TPYIOYyCTPOHCTBE, OOYYEHMHM M BO3MOXKHOCTEH KapbepHOIO
NPOABMKEHMS. 3alluTa IEepPCOHAJIbHBIX JaHHBIX M JOKYMEHTOB pab0OTHHKAa OT
HEIMPaBOMEPHOIO UX UCIOJI30BAHUS WM YTpaThl oOecnieunBaeTcss MIHCTUTYTOM 3a cUeT
COOCTBEHHBIX CPE/CTB B YCTAHOBJIEHHOM 3aKOHOM IMOPSIIKE.
2.2. Ilpu 3akioyeHHMM  TPYJAOBOrO  JIOrOBOpa  JIMIIO, IIOCTYIAIOIIME  Ha
paboTy, TPEaBSBISCT:
— TACMOPT UM UHOU IOKYMEHT, YOCTOBEPSAIOIINI JINYHOCTD;
— TPYIOBYIO KHIXKKY, 32 HCKIIOUYEHHEM CIIydyaeB, KOTJa TPYJIOBOM J0roBOp
3aKJIIOYAETCSl BIEpPBbIE WM PAOOTHUK TOCTYMaeT Ha padOTy Ha YCIOBUSX
COBMECTUTEIBCTBA;

— CTpaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPaxXOBaHU A,



— JOKYMEHTBhI BOMHCKOI'O Yy4e€Ta — JJIsi BOEHHOOOSI3aHHBIX M JIML], MOJJIEkKAIINX
PU3bIBY HA BOCHHYIO CITYKO0Y;

— JOKyMEHT 00 o0pa3oBaHWHM, O KBanu(puKaUu (WIM HAIWYUU CIHEHUATbHBIX
3HAHUI NPU NOCTYIUIEHUU Ha padoTy, TPEOYIOLIYIO CIEHUAIbHBIX 3HAHUM WM
CHeIUaIbHOU MOJATOTOBKH);

— CIpaBKYy O HaJWYUMU (OTCYTCTBHHM) CYAMMOCTH W (Wiu) (akTra YroJsoBHOTO
MpeciieIoBaHrs MO0 O MPEeKpaluleHUH YrOJOBHOTO NPECIEAOBAaHUS IO
pPEadIIUTUPYIOIIMM OCHOBAHUSM, BBIJJAHHYIO B TIOPAJIKE U 1O opMe, KOTOphIE
YCTaHaBIUBAIOTCS (eAepalibHbIM OPraHOM UCTIOTHUTEIBHON BIACTH.

[Ipy 3akiOYE€HUH TPYZOBOrO JIOrOBOpa BIEpPBBIE TPYAOBas KHUKKA U CTPAaXOBOE
CBUJETEIBCTBO TOCYJApPCTBEHHOI'O IIEHCHUOHHOTO CTpaxoBaHUs  O(OPMIISIOTCS
paboToiaTenem.

2.3. [Ipuem Ha pa®oTy 6€3 NpeabsBICHNS YKa3aHHbBIX JOKYMEHTOB WU JIOKYMEHTOB,
UX 3aMEHAIOIINX, HE T0ITyCKAeTCA.

2.4. TpynoBble OTHOLIEHUS MEXAy paOOTHUKaMu U MHCTUTYTOM BO3HHMKAIOT Ha
OCHOBAaHMM TPYZOBOIO JOrOBOPA, KOTOPOMY B MPEAYCMOTPEHHBIX JEHCTBYIOIINM
3aKOHOJIATEILCTBOM  CIy4dasX MOXET [MpEeAlIecTBOBaTh KOHKYPCHBIM  OTOOp
MIPETEH/ICHTOB.

2.5. TpymoBoil mOroBOp 3aKIIOYaeTcs B MHUCbMEHHOW ¢dopme B 2-X IK3EMIUISpPAX,
MMEIOIINX PaBHYIO IOPUAMYECKYIO CUILY, OJMH U3 KOTOPBIX XPAHHUTCS Yy pabOTHHUKA.
[Ipuem nHa paboty odopmisieTcs mNpukazoM pektopa MHCTHUTYTa u OOBABISIETCS
pabOTHUKY IO/ PACITUCKY.

2.6. ITpu noctyruieHnH Ha paboOTy WK MEpeBOie pa0OTHHUKA Ha IPYTyI0 paboTy
anmuHuctpanust MHctuTyTa 00s3aHa:

— O3HaKOMHTH pabOTHHUKA C MMOPYUEHHON pabOTOM, YCIOBUSIMH U OIJIATOM TpyAa U
Pa3bACHUTD €T0 MpaBa U 00SI3aHHOCTH;

— O03HaKOMHUThH paboTHHKa ¢ YcraBoM WHcTuTyta, Hactosimmmu IlpaBuiiamu,
pexxumMoM  paboTtel  MHCTUTYyTa ¥ COOTBETCTBYIOIIETO  CTPYKTYPHOTO

0Ipa3e/ICHUS;



— TIPOMHCTPYKTUPOBATh pPaOOTHMKA M0 TpPaBWJIAM TEXHUKH O€30MMacHOCTH,

IPOU3BOJICTBEHHOM CAaHUTAPUU, IPOTUBOMOKAPHOI 0€30MMACHOCTH, a IPU IIpUEME

Ha paboTy C YCJIOBUSAMH TMOBBIINIEHHOW OMAacHOCTH - MPOBECTH CIEIHATBHOE

0o0y4eHHe U aTTeCTAIMIO Ha 3HAHKUE MPABWII OXPaHbl TPya.
2.7. llpekpaiiieHue TpyAOBOro J0roBopa odopmisieTcs mpuka3zoM pekropa MHctutyTa
U MOXET MUMETh MECTO TOJIbKO IO OCHOBAaHUSIM W B MOPSIKE, MPEIyCMOTPEHHBIM
JEUCTBYIOIIUM 3aKOHOJATEILCTBOM M YCJIOBHUSIMU TPYAOBOIO JIOTOBOpa. YBOJIbHEHHE
IITAaTHBIX PaOOTHUKOB W3 YHCIAa MNPodheccoOpPCKO-TPEnogaBaTeIbCKOro cocTaBa Io
MHUIIMATUBE aJMUHHCTPAIIMU B CBSI3M C COKpalleHUEeM 00beMa pabOThl JIOMyCKAeTCs
TOJIBKO 10 OKOHYaHUH YYEOHOr0 ceMecTpa.
2.8. B ciiyuae Hey1OBIETBOPUTEIBLHOIO PE3yJIbTaTa UCIIBITAaHUSI PAOOTHUK MOKET OBbITh
YBOJICH 110 MHUIIMATHUBE paboToAaTeNs C YKa3aHueM (B MUCbMEHHOM YBEJIOMIICHHH 00
YBOJIHEHHH ) TIPUYMH, MOCIY>KHUBIIUM OCHOBAaHUEM JUIsl TPU3HAHUS PaOOTHUKOM, HE
BBIJICPKABILIUM HCIBITAaHUA. YBOJIbHEHHE pa0OTHUKA MO pe3ysibTaTaM HCIBITAHUS
MOXET OBITh 00)KaJIOBAaHO B CYJCOHOM TOPSIIKE.
2.9. CpouHbIil TPyHOBOM JOTOBOP MPEKPAIIAETCS C UCTEUEHUEM CPOKa ero AerucTtBusd. O
MPEKPAIICHUH TPYJOBOTO JOTOBOpPAa B CBSI3M C MCTEUEHUEM CpOKa €ro JAeHCTBUS
KaJIPOBBIM OTAEN MpeAyInpekaaeT paboTHUKa B MTUChbMEHHON (hopMe HE MEHEe YeM 3a
JIBE€ HEJIENIU JI0 YBOJIbHEHUS, 32 UCKIIIOUCHHEM CIIy4aeB, KOT/1a UCTEKAET CPOK JECUCTBUS
TPYJIOBOTO JIOTOBOpA, 3aKJIIOYEHHOTO Ha BpPEMs HCIOJIHEHHUS 0O0S3aHHOCTEH

OTCYTCTBYIOIIET0 pabOTHHUKA.

3. OCHOBHBIE ITPABA U OBA3AHHOCTHU COTPYJTHUKOB

3.1. Corpyanuku MHCTUTyTa UMEIOT IIpaBa:
— Ha 3aKJII0YeHUe, U3MEHEHUE U PACTOPKEHHE TPYI0BOI0 JOTOBOPA.
— Ha pealn3alyi0 KOHCTUTYLHOHHOTO TOJOXEHHUsI 0 CBOOOAHOM Tpyle, O MpaBe
Ka>KJI0OT0 CBOOOTHO paclopsiKaThCsi CBOMMU CITIOCOOHOCTSIMU K TPYAY, BHIOUPATH

PO NEeSITEIHLHOCTH U ITPOQECCHIO.



Ha BBINIOJIHEHHWE paboThl, KOTOpas COOTBETCTBYET TPYAOBOH (PYHKIIHH,
OIpE/IEICHHON 3aKJIFOUEHHBIM TPYJOBBIM JJOTOBOPOM.

paBo Ha paboyee MeCTO, COOTBETCTBYIOIIEE IOCYAApPCTBEHHBIM HOPMATUBHBIM
TpeOOBaHUSM OXpPaHbI TPyJa U YCJIOBHIM, MPEAYCMOTPEHHBIM KOJUIEKTHBHBIM
JIOTOBOPOM;

IIPABO Ha BO3MEILEHUE BPENa, IPUUNHEHHOTO pa0OTHUKY B CBSI3U C BBIITOJIHEHUEM
UM TPYJOBBIX 00s13aHHOCTEM;

npaBo Ha HHGOPMAIUIO 00 YCIOBUAX TPyAa U TPeOOBAHUAX 110 OXpaHE Tpy/Ja Ha
paboueM mecre;

OpaBo Ha 3apabOTHYIO IJIaTy B COOTBETCTBUM C 3aTPauy€HHBIM TPYAOM -
HE00XO0AMMOE YCIIOBHE TPYI0BOTO JOTOBOPA;

IPaBO Ha OTABIX;

IpaBO Ha TMOBBIIICHUE KBATH(PHUKAIMH, MPO(EeCcCCHOHATBHYIO TMOATOTOBKY U
MEPENOIrOTOBKY TECHO CBA3aHO C MPAaBOM Ka)KIOTO CBOOOJIHO PacHopsKaTbCs
CBOMMH CIIOCOOHOCTSIMU K TPYAY, BBIOUPATh POJI ACSITEILHOCTU U IPOPECCHIO.
IpaBO HA y4acTHE B yIPaBICHUHN OpraHU3alMel, Ha pa3pelieHue KOJIEKTUBHOTO

TPYIOBOTO CIOPA.

3.2. Corpynauku MHCTUTYTA 00SI3aHBL:

YECTHO W JOOPOCOBECTHO BBIMOJHATH CBOM  TPYIOBBIE OOS3aHHOCTH,
BO3JIO)KCHHBIC HA HUX B COOTBETCTBHH C TPYJAOBBIM JIOTOBOPOM U JIOJDKHOCTHOM
WHCTPYKIIMEH (OJDKHOCTHBIE HWHCTPYKIUU MJi1 pabOTHUKOB MpodeccopcKo-
IIPENoIaBaTeILCKOr0 COCTaBa HE MIPENyCMaTPUBAIOTCS );

COONI0JIaTh  TPYJIOBYIO JTUCIUTITNHY, coONo/IaTh  YCTAHOBJICHHYIO
IPOJIOJDKUTEIHLHOCTh pab0vero BpeMEHH, UCII0Ih30BaTh BCe pabouee BpeMsl IS
BBITIOJIHEHUS TPYMOBBIX OO0S3aHHOCTEW, CBOEBPEMEHHO W TOYHO BBITIOJNHSTH
PacCTOpsDKCHUST  aIMUHUCTPAIIMK, BO3JICPKUBATHCS OT JCHCTBUH, MEIIAIOIINAX
JIPYTUM paOOTHUKAM BBITIOHITH CBOM O0SI3aHHOCTH;

cobmonaTh TpeboBaHus 3akoHoAaTeabcTBa Poccuiickoit denepanuu, Ycrapa

WNucturyTa, Hactrosumux IlpaBui, mpaBuil NPOTHUBOMOXKAPHOU O€30MacHOCTH,



TEXHUKHU 0€30IIaCHOCTH U OXpaHbl TPyAa, HOPM IIPOU3BOJCTBEHHON CAaHUTAPUU U
TUTHEHBL;

— COJep’kaTh B YUCTOTE U MOPSAJKE CBOE paboyee MeCTo;

— co0MI0aTh YCTAHOBJIEHHBIM MOPSAOK XpaHEHUs MaTepUalIbHBIX LIEHHOCTEH U
JOKYMEHTOB;

— TIOCTOSTHHO IOBBILIATh CBOO JIEJIOBYIO (IIPOU3BOJICTBEHHYIO) KBAIU(PUKAIIHIO;

— OepeXHO OTHOCHUTbCA K coOCTBeHHOCTH MHCTHTyTa, HE NOMyCKaTh yTpaThl,
MOBPEXJICHUS WM TMOpYM OO0OpYyNOBaHHs, MNPUOOPOB M HHCTPYMEHTOB,
CHEUMAIbHOM OJEXKIbl, JIPYTUX NPEIMETOB, BBIAABAEMBIX B IIOJb30BAHUE
pabOTHHKAM, 3KOHOMHO M palMOHAIBHO MCIOJIb30BaTh CHIPHE, PACXOJHBIE
MaTepHUaJIbl, TEIUIOBYIO U JJIEKTPOIHEPTUIO U IPYTUE MATEPUAIIBHBIE PECYPCHI;

— He pa3riamarh 0e3 corjiiacoBaHus ¢ agMuHUcCTpanueil MHCTUTyTa MOJy4YeHHYIO
BO BpeMs pabOThl HAYyYHO-TEXHUYECKYIO, KOMMEPUECKYI0D U  HHYIO
KOHQUACHIUAIBHYIO CIIy)KEOHYI0 HH(OpPMAlMI0 B TEYEHHE BCETO BPEMEHH
JEUCTBUA TPYIOBOTO AOTOBOPA U B TEYEHUE JIBYX JIET ITOCIIE €T0 3aBEPLICHMUS;

— co0II0AaTh YCTAHOBJIEHHBIM OOIIECTBEHHBIN MOPSA0K, OOLIEHPUHSATHIE HOPMBbI
NOBECHUS;

— TPUHUMATH MEPbl K HEMEIJIEHHOMY YCTPAHEHHIO IPUYMH U YCIOBUH (IPOCTOM,
aBapusi, BO3TOpPaHMeE U T.I1.), IPENSATCTBYIOLIUX WUIIH 3aTPYAHSIIOIIUX HOPMAJIbHYIO
paboTy, HEMENJIEHHO COOOIATh O CIYyYMBIIEMCS aJIMUHHUCTPALUH, NPUHUMATH
BO3MOXHBIE MEpbl K YCTPAaHEHUIO BpEIHBIX IIOCJIEACTBUI  YKa3aHHBIX
ITPOUCIIECTBH;

— OKa3blBaTh aJMUHUCTPALMM HEOOXOJIMMOE COJCHCTBHUE B NPENYNPEKICHUU U
MPECEUEHNU HAPYIICHUN TPYAOBOM JUCHUIIMHBI U HacTosAmux [IpaBuit.

3.3. PaboTtHUKM U3 ymucia npodeccopcKo-NpenoaaBaTeabckoro cocraBa MHctutyTa
00s13aHbI:

— Tepej HayaJoM 3aHATUM IPEICTaBUTh Ha YTBEPKIECHUE aIMUHUCTPALUU Y4eOHO-
METOIMYECKHE MaTepHUAJIbl YUTAEMBIX KYpPCOB, MOJIYJIEH, epeYeHb YIPAKHEHUN

JUISL IPAKTAYECKUX 3aHATUN U IEPEYEHb Pa3gaTOYHOIO0 MaTepUalIa;



HE MO3/IHee 2-X HeleNb MOCe Hadaja 3aHATUM NPEICTaBUTh HA YTBEPXKIACHHUE
aIMUHHCTPALIMHU IPOrpaMMy YUTAEMOW JTUCHUILIMHBI, Kypca, MOIYJI;
o0OecrieynBaTh BBICOKYIO 3(P(EKTUBHOCTh TMEJArOrM4eCKOr0 W HAay4YHOTO
MIPOLIECCOB, BECTH HAa BBICOKOM YPOBHE YYEOHYI0 M METOAMYECKYIO padoTy,
pa3BUBaATh y CIyIIaTelied CaMOCTOATENbHOCTh, UHUIIMATUBY, TOOPOCOBECTHOE
OTHOIIIEHUE K yuebe, TBOpUECKHUEe CIOCOOHOCTH;

MOCTOSIHHO TIOBBIIIATh CBOM MPO(ECCHOHAIbHBIE 3HAHUS, COBEPIICHCTBOBATH
neJaroruaeckoe MacTepcTBO, METO/IbI BEICHUS HAYYHOU paboThl, peTyJIapHO (HE
pexe 1 paza B 5 neT) ocBauBaTh NMOBBINICHUE KBATU(UKAIIUA B YCTAHOBJICHHOM
dopme;

yBaXKaTh JIMYHOE JOCTOMHCTBO OOYYaIOIIMXCs, MOPOSABIATH 3a00Ty 00 ux
3I0POBbE, U KYJIbTYPHOM Pa3BUTHH;

OpOBOAUTH OOyYE€HHE Ha BBICOKOM METOJUYECKOM U MNPOQecCHOHATBHOM
YPOBHE, B COOTBETCTBUHU C YTBEP>KIECHHBIMHU peKkTOpoM HHCTUTyTa ydueOHBIMU
IJIaHAMH U IPOTPAMMAaMU;

CBOEBPEMEHHO MMOJaBaTh 3a4BKA HAa THUPAKUPOBAHUE HEOOXOIUMOTO Yy4eOHOTrO
MaTepuaia, Ha TEXHUUECKHUE CPECTBA JIJIsl UCTIOJIb30BaHHUE B YUEOHOM MPOIIECCE;
OOBEKTHUBHO OLEHMBATH 3HAHUS CIyLIATeleil, CBOEBPEMEHHO MPOBEPSTH
MMCbMEHHbIE PA0OTHI U CIABATh OTYETHI, KOHTPOJIMPOBATH UX MOCEIAEMOCTh;
OTBEYaTh 3a MOPSAJAOK U YUCTOTY Ha pabouyeM MecTe BO BpeMsi MPOBEICHUS
3aHSATUMH;

NPUXOAUTh HAa pabOTy MW MPOBOJAUTH 3aHSATHS COTJACHO YTBEPKICHHOMY
pacnucaHuIo;

3apaHee, HE MeHee, 4eM 3a 24 yaca [0 Hauajga 3aHATHUAd HHPOPMHUPOBATH
agMUHUCTpanuio MHCTUTYTa 0 BO3MOKHOM OTCYTCTBHH Ha pab0oveM MECTE;
MOCEeIIaTh COOpaHMsI MPENOAaBATENHCKOTO cocTaBa MHCTUTYTA;

HE pa3riiamaTth MOJYYeHHYI0 B Tporiecce pabotel B MHcTUTyTE MHGDOpMAIIHIO
KOMMEPUYECKOT0 XapaKkTepa;

cobmoaath YcraB MHCTUTYTA,



— cnenoBath pekomenganuam Cosera MucTutyTa,

— BBIIIOJHATH HOPYUYCHUA aIMUHUCTPAILMU U COTPYAHUKOB I/IHCTI/ITYTa

4. TIPABA U OBA3AHHOCTU AIMUHUCTPALIUU UHCTUTYTA

4.1. B muensx BBIMONHCHUS VHCTUTYTOM CBOMX YCTaBHBIX 3ajad, IO KaHUS
YCTAHOBJICHHOTO IOPSI/IKA, BBISIBICHHUS M NIPECCUCHUS HAPYIICHU HAcTOAIMX [IpaBui
TOJHKHOCTHBIC JIWIA aJIMUHUACTPAIIMHA U COTPYAHUKH COOTBETCTBYIOIINX CTPYKTYPHBIX
Mojpa3ieJICHU B MpeJiesiax CBOEH KOMIIETEHIIUH 00s3aHbI:

— o0ecrnieunBaTh BBITIOJHEHUE IHCTHTYTOM yCTaBHBIX 3a/1a4, HOPM JICHCTBYFOIIIETO
TPYAOBOTO 3aKOHO/ATEIbCTBA, MPUHUMATh MEPhI K 3(PPEKTUBHON OpraHU3aIluU
y4eOHOro mpolecca, TpyAa COTPYIHUKOB M CO37aBaTh HEOOXOIMWMBIE yCIOBHUS
JUTSL BBITIOJTHEHUS] MU JTOJDKHOCTHBIX 0053aHHOCTEH.

— coO0JIrOIaTh 3aKOHBI U MHBIC HOPMATHUBHBIC IIPABOBBIC aKTHI, YCIIOBHS U TPYIOBBIX
JIOTOBOPOB, JOTOBOPOB Ha 00yUYEHHE U JIOTIOJHUTEILHBIX COTJIAIICHUH;

— TpH HEsIBKEe Ha paboOTy NperojaaBarelisd He3aMeIIUTCIbHO MPUHATH MEPhl K
OCYILIECTBIICHUIO 3aMEHBI €r0 JPYTHM IIPENOJaBaTENIEM;

— obecrneunBaTh CTPOrO€ COONIOZCHWE TPYNOBOM H  MPOU3BOJCTBEHHOM
JTUCIMILIAHBL;

— obecrieunBaTh 0E30MACHOCTh TPylIa M YCJIOBHUS, OTBEYANOIIUE TPEOOBAHUIM
OXpPaHbI ¥ TUTHEHBI TPY/Ia;

— TpPUHAMATh HEOOXOMUMBIE MEphl IO MPODHUIAKTHKE IMPOU3BOJICTBEHHOTO
TpaBMaTH3Ma, MPO(PECCHOHANBHBIX U APYTUX 3a00JICBaHHIA COTPYTHUKOB;

— CBOCBPEMEHHO BBIMOJIHATh MPEANMKUCAHUSA TOCYAaPCTBEHHBIX HAJ30PHBIX U
KOHTPOJIBHBIX OPraHOB, YIUIAYMBaTh IMTPadbl, HAJIOKCHHBIC 3a HAPYIICHHS
3aKOHOB, HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COACPIKAIINX HOPMBI TPYIOBOTO
npaga;

— CBOCBPEMEHHO pacCMaTpUBAaTh W BHEIPATh PAIMOHAIBHBIC IPEIIOKCHUS,

HaIpaBJIeHHbIC HA yiydlleHue padotel MHCTHTYTA.



4.2. JIOJDKHOCTHBIE JIMIA AJMHMHHMCTPALMA U COTPYJHUKM COOTBETCTBYIOIIUX
CTPYKTYPHBIX IIOJIpa3IEICHUN B IPEIEIaX CBOCH KOMIIETCHIIMM UMEIOT IIPABO:

— TpeboBarh OT Hapymurened VYcraBa WuHctutyra u  Hactosmux IlpaBuin
HEMEJICHHOTO MPEKPALIECHUS COBEPIIAEMBIX MU HAPYIICHUN U YCTPAHEHUS UX
BPEAHBIX MOCIEACTBUM;

— COCTaBJIATh B YCTAHOBIICHHOM IIOPSIAKE AKT O HapylleHnn HactoAmux [Ipasui ¢
HE3aMEIJIMTEIBHON MEPENAUYe €ro MOHKHOCTHOMY JIHIY, YIIOJHOMOYEHHOMY
paccMaTpuBaTh BOPOC 00 OTBETCTBEHHOCTH HAPYILIUTENS;

— TOJAEPXKHUBATh U MOOLIPSTH JYUYIINX COTPYJHUKOB U oOyyatomuxcs MHcTUTYyTA,;

— BXOIUTH B ayJUTOPUU U Jpyrue nomeuieHus HHcTuTyTa I IpecedyeHusd
HapylIeHUd  OOIEeCTBEHHOro Imopsaka, Hacrosmux IlpaBwi, mnpaBun
IPOTUBOINOXKAPHON 0€30IaCHOCTH, CAHUTAPHBIX HOPM, a TaKXKe JJIsl MPOBEPKU
COOJII0/IEHUs YKa3aHHBIX IIPABUII U HOPM.

4.3. K yuacTtuto B paboTe 1o noaaep>KaHuIo MOpsAKa, IPEeIynpex CHUIO U IPECEUCHUIO
IIPABOHAPYIIEHUA  MOTYT  NPUBJIEKATBCA HA  YCIOBHSAX, HIPEAYCMOTPEHHBIX
JEHCTBYIOIIUM 3aKOHOJIATEIbCTBOM, OpraHbl OOILIECTBEHHONW CaMOJESATEIbHOCTH,
BPEMEHHBIE TPYIOBbIE KOJUIEKTUBBI M OTAEIbHBIE JMIA, MpaBa, OOA3aHHOCTH U
OTBETCTBEHHOCTh KOTOPBIX B J3THX CJIy4YasX PEMIAMEHTUPYIOTCA CIEHHAIbHBIMHU
HOPMAaTUBHBIMU aKTAMH, YTBEPKICHHBIMU B YCTAHOBJICHHOM IOPSIKE.

4.4. TIpoTMBOAEHCTBHE MPEACTABUTENSAM aIMUHHCTpalMu WMHCTUTyTa WM Apyrum
pabOTHUKaM, PUBJIEKAEMBIM K ITPOBEACHUIO MEPOTIPUATUIN 110 00ECIIEUEHUIO MOPSAKA,
MIPEAYNPEKICHUIO U IIPECEUCHUIO ITPABOHAPYIIECHUM, HEBBIIIOJIHEHNE UX ITPABOMEPHBIX
TpeOOBaHMIA BJICYET OTBETCTBEHHOCTD, YCTaHOBJICHHYO JNEUCTBYIOLIM
3aKOHOJATEIbCTBOM, @ TaK)KE MPUMEHEHHE K HapyIIMTENIsM Mep OOLIECTBEHHOTO

BO3JIEUCTBUA.

5. PABOYEE BPEMS 1 ET'O UCITIOJIB3OBAHUE

5.1. BceMm pabotnukam MHcTuTyTa yecTtanaBiauBaercsa 40-yacoBast paboyvasi Heemns ¢

ABYM: BBIXOJIHBIMU JTHAMU.



5.2. Jlna paOOTHUKOB HMPUHMMAIOIIMX HEMNOCPEJCTBEHHOE Y4YacTHE€ B IPOBEICHUU
Habopa OO0y4arouMxcs M OCYIIECTBICHUM Y4YEOHOIO IpOlLecca BBIXOJHBIE THU HE
buKCUPYIOTCS M TPEIOCTABISAIOTCS IO COTJIACOBAHMIO C AJMHHHCTpAaIlie U B
COOTBETCTBHUHM C YCIOBUSIMHU TPYAOBOTO JI0TOBOPA.
5.3. Bpems Hauana u OKOHYaHHMsS pPaOOTHI, MEpEepbIBA HA OTIBIX M MUTAHUE IS
coTpyaHukoB MuctutyTa: Havyano padotel B 10.00, okonuanue B 17.00, nepepriB Ha
NUTaHUE YCTAHABIMBACTCS KaXAbIM IOJPA3/AECIECHUEM CAMOCTOATEIBHO.
VYka3aHHbIN pexuM QuKcupyetcs Hactosummu [IpaBunamMu kak OpUEHTHPOBOYHBIH.
5.4. C yuetoMm cnenupuKkyd HErOCyJapCTBEHHOTO OOpPa30BATEIbHOIO YUPEKICHUS 10
COTJIACOBAHUIO C COTPYJHUKAMU UM MOYKET OBITh YCTAHOBJICH IMOKHI peKuUM paboThI.
OCHOBHBIMM TpPEOOBAaHUAMHU JJIsi THOKOrOo pexkuMa paldOThl KaXKJIOr0 COTPYAHHUKA
OCTaeTCsl BBINOJHEHHUE YCIOBUN TPYAOBOIO JOTOBOpa, YCJIOBUM, 00eCHeYMBArOIINX
ucronHenne MHCTUTYTOM CBOMX OCHOBHBIX (DYHKIMH 1O OpraHu3aluyd NpuéMa H
oOyuenust rpaxnaaH, 40-yacoBas pabouass HeAedsi M COOJIOJICHHE Pa3peIIeHHOTO
nyHkToM 5.7 Hactosmux [IpaBun Bpemenu npeObiBaHus Ha Tepputopun MHcTHUTyTA.
5.5. IlpeGpiBanue B MIHCTUTYTE paOOTHUKOB M O0YYaAIOIIHUXCS Pa3peIIaeTCs:

— B Oynuue quu ¢ 9.00 mo 22:00;

— B cy000Ty 1 Bockpecenbe ¢ 9.00 1o 20.00.
[Ipoxox B MHCcTUTYT M npeObIBaHWE HA €r0 TEPPUTOPUM BHE YKA3aHHOTO BPEMEHH, a
TaK)Xe B Hepabouue Mpa3AHUYHbIE THU JIOMYCKAETCA B UCKIIOUUTENbHBIX CIydasx JJIs
BBITIOJTHEHUSI HEOTJIOKHBIX PabOT C MUCbMEHHOTO pa3pelieHns aMUHUCTPALIH.
5.6. JlexypHble M TEXHUYECKHE CIYX Obl OCYIIECTBISIOT paboTy 1o rpadukam,
YTBEPKIAEMBIM B YCTAHOBJIEHHOM Tnopsiake [lojokeHHsAMH O COOTBETCTBYIOLIUX
ciyx0ax.
5.7. Tlopsaok paboTbl KaxAOro CTPYKTYpHOTO mojpazaeneHuss HMHcTuTyTta
ONpEeNENsieTcss COOTBETCTBYIOINUM [l0J0KEHHEM O CTPYKTYPHOM HOJpa3JeieHUH,
pa3pabaThiBA€MOM  PYKOBOJUTEJIEM  A3TOTO  CTPYKTYPHOTO  MOAPA3ACIICHUS C
MOCJIETYIOUIUM PacCMOTpPEHUEM U yTBepkaeHueM ero CosetoMm MHcTHUTYTA.
5.8. KonTtposb 3a coOMIOJ€HMEM paclucaHus Y4YeOHbIX 3aHSATUH U BBINOJIHEHUEM

COTpYAHHUKaMU CBOHUX WHANBUAYAJIbHBIX IIJIAaHOB pa6OTBI OCYHICCTBIIACTCA



PYKOBOJUTEISIMUA COOTBETCTBYIOUIUX CTPYKTYPHBIX MOPA3ACICHUN.
5.9. Pabota B MOpSKE COBMECTHUTEIHCTBA MOKET BBIMOJHITHCS COTPYAHUKAMU
NHcTtuTyTa B CBOOOIHOE OT OCHOBHOM PabOTHI BpeMs.
5.10. CsepxypouHble palOThl, Kak TmpaBuio, He jgomyckatorca. IlpoBenenue
CBEPXYPOUHBIX pPabOT MOXKET TMPEANPUHUMATHECA AIMUHUCTpAIlUEH B CiIydasx,
MPETYCMOTPEHHBIX JEHCTBYIONIUM 3aKOHOAATEIILCTBOM, C ITHUCHMEHHOTO COTJIACHS
COTpYIHHKA.
5.11. [TpoaomKUTENBHOCTD pabouero TTHS, HEIMOCPECTBEHHO
MPEAIIECTBYIONIETO0 HepaboueMy Mpa3THUYHOMY JIHIO, YMEHBIIAETCS Ha OJIUH Yac.
5.12. B pabouee BpeMs 3amnpeiaeTcs:
— OTBJIEKaTh paOOTHUKOB KOMY ObI TO HM OBLJIO OT MX HEMOCPEACTBEHHON padOThI,
BBI3bIBATh WJIM CHUMATb UX C padOTHI JUIsl y4aCTHs B PA3HOTO POJIa MEPOTIPUSITHSIX,
HE CBS3aHHBIX C MPOU3BOJICTBEHHONW HEOOXOAMMOCTHIO;
— TPUHOCUTH M PAaCHUBaTh CIHUPTHBIE HANMUTKU, HAXOAUTHCS B COCTOSHUU
OTIbSTHEHUS;
— UTrpaTh B KOMIBIOTEPHBIC WIPHI, pa3rajblBaTh KPOCCBOPIBI W T.MI., a TaKkKe
OTBIIEKAThCS HA Pa3rOBOPHI, HE OTHOCSIIKECS K paboTe;
— HCIOJIb30BaTh OPUCHYIO TEXHUKY B JIMYHBIX LETISX.
5.13. TIpoAgomXKUTENbHOCTh €XKETOJHBIX OTIMYCKOB JUISI PA3JIMYHBIX KaTerOpHid
pabOTHUKOB OMpEENsIeTCs 3aKOHOAATEIhCTBOM UM OTOBAPUBAETCS B TPYJOBOM
JOTOBOPE.
5.14. OdepegHOCTh NPENOCTABICHUS OTIYCKOB pPaOOTHHKAM YCTaHABIMBACTCS B
COOTBETCTBHM ¢ TpadUKOM OTIYCKOB, YyTBEPKIaeMbIM pekTopoM HMHcTHTYyTA.
PaGoTHukam mpodheccopcKo-mpenoaaBaTeIbCKOTO COCTaBa €KEroJHbIE  OTITyCKa

MPEIOCTABISAIOTCA, KaK TPABUIIO, B JIETHUW KAaHUKYJISIPHBIN EPUO.

6. IOOIIPEHUA 3A YCIIEXHU B PABOTE

6.1. 3a oOpasioBo€ BBHITIOJIHEHUE TPYIOBBIX OOS3aHHOCTEH, JOCTHKEHHUE BBICOKHX

pe3yJbTaTOB B paboTe, MPOJOIDKUTENbHYIO 0e3ynpeuHylo paboTy, HOBaTOPCTBO U 3a



Apyrue JOCTHXKEHHMsT B Tpylde K paboTHukam WHCTUTyTa agMuUHUCTpaluei
IPUMEHSIIOTCS CJIEIYIOIIAE MEPBI TOOIIPEHHUS:

— 0OBsiBIIEHUE 0JIar0IapPHOCTH;

— HarpaxIeHue MOYETHOU IPaMOTOH;

— HarpaxJIeHWUE LIEHHBIM ITOAAPKOM;

— BBbIJA4a JICHEKHOW NPEMUM.
6.2. TloompeHuss OOBABISIOTCS TMPUKA30M PEKTOpa, HTOBOJSITCS JI0 CBEJICHUS
paboOTHHKA, TPYIOBOTO KOJUIEKTHBA, U 3aHOCSITCS B TPYIOBYIO KHIKKY paOOTHHKA.
6.3. PaboTHuKaM, YCHEIIHO M JOOPOCOBECTHO BBINOJHSIOIIMM CBOM TpPYAOBbBIE
00S3aHHOCTH, MPEJOCTABISIIOTCA B MEPBYIO OuYepeAb NPEHMYLIECTBA M JIBIOTHI B
00J1acTH COLMAJIbHO-KYJIBTYPHOTO M CAHATOPHO-KYPOPTHOTO OOCIIYKMBaHUs, a TAKKe
IPEUMYIIECTBO B IPOABUKEHHUH IO CITyKOe€.
6.4. TpynoBble KOJUIEKTUBBI CTPYKTYPHBIX IToApa3aenceHuid MHCTUTyTa IPUMEHSIOT 3a
yCcliexXu B TPyAE Mepbl OOIIECTBEHHOI'O MOOUIPEHUs, BBIIBUIAIOT PAOOTHUKOB JUIs
MOPaAJIBHOTO U MATEPUAIBHOTO MOOUIPEHMS, BBICKAa3bIBAIOT MHEHUS 110 KaHIUIATYpaM,
IIPEACTABIIEMBIM K TOCYAApCTBEHHBIM HArpajgaM, B IPEAesiax CBOUX I[OJHOMOYMUH
YCTAaHABJIMBAIOT JONOJHUTEIBHBIE JIbIOTBI M IPEUMYIIECTBA 3a CYET CPEACTB,
BBIJICJIEHHBIX B YCTAHOBJIEHHOM IIOPSIAKE HA 3T LENW Uil HOBAaTOPOB W JIWIL,

JUTUTENIbHOE BpeMsi paboTatonux B MHCTHTYTE.

7. OTBETCTBEHHOCTbD 3A HAPYIHIEHUE TPYJOBOM JUCIHUILINHBI

7.1. Hapyumienne TpynOBOW IUCLHIUIMHBI, T.€. HEHUCIIOJHEHHE WJIM HEHAIJIEKAIEe
MCIIOJTHEHNE PAOOTHUKOM 0 €T0 BUHE BO3JIOKEHHBIX Ha HETO TPYAOBBIX 00S3aHHOCTE,
BJICUET 32 COOOM MPUMEHEHNE MEpP TUCHUIUIMHAPHOTO B3bICKAHUSI MJIM OOIIIECTBEHHOTO
BO3JICHCTBHS, a TAKKE NPUMEHEHHE HWHBIX MEpP, MPEAYCMOTPEHHBIX JCHCTBYIOIINM
3aKOHOJIATEIBLCTBOM.

7.2. 3a HapylIeHue TPYAOBOM TUCIUILIAHGBI, Y cTaBa MHcTUTyTa M HacTosmmx [IpaBun
aaMuUHUCTpane WMHCTUTYyTa MOTYT MNPUMEHSThCS K pPaOOTHUKAM CIEAYIOIIHe

AUCHHUILIMHAPHBIC B3bICKAHUA!



— 3aMEYaHue;

— BBIFOBOD;

— YBOJIBHEHHUE IO COOTBETCTBYIOLIUM OCHOBAHUSIM.

7.3. YBOJIbHEHHE B KAU€CTBE JUCHUILIMHAPHOTO B3BICKAHUS MOXKET OBITh MPUMEHEHO:

— 3a HEOJHOKPATHOE HEBBINIOJIHEHHE PAOOTHUKOM 0O€3 YBaXXUTEIbHBIX MPUYUH
VYcraBa MHcTHTYTA, 0053aHHOCTEN, BO3JIOKEHHBIX HA HETO TPYAOBBIM JIOTOBOPOM
i HactosiiuMu IIpaBunamu, eciin K paOOTHUKY paHee NPUMEHSINCH WHBIE
MepBbI JUCUUIIIMHAPHOTO B3bICKAHUS;

— 3a mporyna (OTCYTCTBUE Ha pabodeM MecTe 0€3 YBAKHUTENIbHBIX MPUUYUH OoJiee
YEeThIPEX 4YacoB MOJPSJ] B TEUEHHE padoyero JHs), a TaKKe 3a MOSBJICHHE HA
paboTe B COCTOSHUM aJKOTOJBHOTO, HApPKOTHUYECKOTO WJIM TOKCHYECKOrO
OINbSIHEHUS;

— II0 MHBIM OCHOBAaHMSAM B COOTBETCTBMM cO cTtathedl 81 TpymoBoro koxmekca
Poccuiickon ®@enepanum.

7.4. 1onONHUTEIBHBIMUA OCHOBAHUSIMU /JIS1 YBOJIBHEHHUS I1€JarOTMYECKOTO pabOTHUKA
10 MHUIIMATUBE aAMUHUCTPALIMH SIBIISIFOTCS:

— TOBTOpPHOE B T€UEHHE rojaa rpydoe Hapyuienue Ycrapa MHCTHUTYTA,

— TpPUMEHEHHUE, B TOM YHUCJIE OAHOKPATHOE, METOJOB BO3JCUCTBUS, CBSA3AHHBIX C
¢uznyeckuM u (WIM) NCUXUYECKUM HACHIIMEM HaJ JTMYHOCTHIO 00y4aeMoro.

7.5. JlucuurniauHapHble B3bICKaHUS OOBABISIIOTCA NpHKa3oM pekrtopa HMHcTHUTyTA.
Anmunuctpanus MHCTHTYyTa MMEET NPaBO BMECTO MPUMEHEHUs IUCLUUIIMHAPHOIO
B3BbICKaHUS MEpeaTh BONPOC O HAPYIICHUH TPYIOBOM JTUCUUIIMHBI HA pACCMOTPEHHE
TPYJIOBOTO KOJUIEKTHUBA.

7.6. TpynoBble KOJIEKTUBBI CTPYKTYPHBIX MOAPA3ACICHUA JTOJKHBI TMPOSBISATH
TpeOOBATENILHOCT, K pabOTHUKAM, HEAOOPOCOBECTHO BBIMOJIHSIONIUM TPYJIOBbIE
00s13aHHOCTH, MPUMEHSATH K 4JieHaM KOJUICKTUBA 3a HapylueHue YcraBa WHcTuTyTa,
TPYJAOBOW TUCHUIUIMHBI M HacTosmux [IpaBui mepsl 0OIIECTBEHHOTO BO3ACHCTBUS,
CTaBUTb BOIPOCHI O MPUMEHEHUH K HAPYLIUTEISIM MEP BO3JICHCTBHUSI, NPETyCMOTPEHHBIX
JNENUCTBYIOLIUM 3aKOHOATEIBCTBOM.

7.7. 1o IpUMEHEHN B3bICKaHUS OT HAPYLINUTEIS TPYAOBOM NUCIUIIIIMHBI JOJIKHBI



OBITH 3aTpeOOBaHbl OOBICHEHHUS B MUCbMEHHOM opme. OTka3 pabOTHHKA JaTh
O0OBSCHEHUSI HE MOXKET CIIY>KUTh HPETSITCTBUEM JJIsI IPUMEHEHUS B3bICKAHUSI.

7.8. luciumiimHapHOE pacciae0BaHNe HAPYIICHUS TIEIarorndeCKiuM pabOTHUKOM HOPM
npodeccroHanbHOTO MoBeieHus U (uian) YcraBa MHCTUTYTa MOKET OBITH MPOBEICHO
TOJBKO MO MOCTYIHUBIIECH Ha HEro »*anobe, MoJaHHOW B MHUChbMEHHOM Buae. Komus
’KaJI0ObI T0JKHA OBITh BpyUeHA MeJarornueckoMy paboTHUKY. X0 TUCIUILUIMHAPHOTO
paccieioBaHUsl U TPUHATBIE N0 €ro pe3yjbTaTaM pEIICHHUs MOTYT OBbITh MpEe/aHbI
IJIACHOCTU TOJIBKO C COIVIACHSI 3aMHTEPECOBAHHOIO MEAArormyeckoro pabOTHHKA, 3a
HCKJIIIOYEHHUEM CIIy4aeB, BEAYIIMX K 3alpeuICHUI0 3aHUMAaThCsA IE€Iaroruyeckoin
JESITeIbHOCTBIO, UJTH €CITU 3TO HEOOXOAUMO JIJISl 3alUThl HHTEPECOB 00YYarOIINXCSI.
7.9. IucuuIuIMHapHbIE B3BICKAHUS TPUMEHSAIOTCS aIMUHUCTPALUEN HE TIO3HEE
OJIHOTO MecsIIa CO JIHSI OOHAPYKEHUS MTPOCTYIKA, HE CUUTAsi BpEMEHU 0O0JIE3HU
pabOTHHKA WK €ro NpeObIBaHUs B OTIyCKe. /IucCIuIInHapHOe B3bICKAaHUE HE MOKET
OBITh MPUMEHEHO MO3/IHEE ECTU MECALIEB CO AHS COBEPLIECHUS MTPOCTYIKA, a MO
pe3ysbTaTaM peBU3UHU, TPOBEPKH (PMHAHCOBO-XO3SIMCTBEHHOM IEATETLHOCTH WU
ayIUTOPCKOM MPOBEPKHU — MO3HEE IBYX JIET CO JHA €0 COBEPIICHU. B ykazaHHbIe
CPOKH HE BKJIFOYAETCSl BPEMS IIPOU3BOICTBA IO YTOJIOBHOMY JAEIY.

7.10. 3a kaxa0€ HapylUIeHUE TPYAOBON TUCIUTUIMHBI MOKET ObITh TPUMEHEHO TOJIBKO
OJTHO JTUCLUIUIMHAPHOE B3bICKAHUE.

7.11. IIpu npuMEeHEHUN TUCIUIUIMHAPHOTO B3bICKAHUS JOJKHBI YUYUTHIBATHCS TSKECTh
COBEPILEHHOIO MPOCTYINKa, OOCTOATENbCTBA, TMPU KOTOPBIX OH COBEpIIEH,
MpEAIIeCTBYIONIAs padoTa U MoBeJeHUE padOTHHUKA.

7.12. ITpuka3 0 NpUMEHEHUH TUCIUIUIMHAPHOTO B3bICKAHUS C YKa3aHUEM OCHOBAHUM U
MOTHBOB €T0 IPUMEHEHUS 00BABIISACTCS paOOTHUKY, IMOJIBEPTHYTOMY B3BICKAHHUIO, 1101
pPacIuCKy B TEUCHHUE TpeX padoumx JHEH co AHs ero usnanusd. [Ipukas B HE0OOX0IUMBIX
Cily4asix JIOBOAMUTCS 10 CBeJeHUsI pabOTHUKOB MHCTHUTYTA.

7.13. Eciu B TedyeHue roja co JHSA NPUMEHEHHUS AUCIUIIMHAPHOTO B3BICKAHUS
PabOTHHUK HE TIOJIBEPrajicCs HOBOMY TUCIMILUTMHAPHOMY B3BICKAHHIO, TO OH CUUTACTCS HE
MMEIOITUM JUCHUIUIMHAPHOTO B3bICKAHUSA. AJIMUHUCTpAIIUS 110 CBOEH MHUIIMATUBE WU

110 XOﬂaTaﬁCTBy TPYyAOBOTO KOJUICKTHMBA MOKCT H3JaTb IIPUKA3 O CHATHU



JUCHUTUIMHAPHOTO B3bICKAHUS 10 UCTEYEHUS TOJA, €CJIM OCUUTAET, YTO OHO CHITPAJIO
CBOIO BOCIUTATENIbHYIO POJIb, 2 PAOOTHUK HE JIOMYCTUJI HOBOTO HApYIIEHUs TPYAOBOM
TUCITUIUIMHBI U TIPOSIBUJ ce0s Kak JA0OpPOCOBECTHHINM paboTHUK. B Tedenme cpoka
JENUCTBUS JUCIUIUIMHAPHOTO B3bICKAaHUSI MEPHI OOIIPEHUSI K pAOOTHUKY, KaK MPaBUIIO,
HE MPUMEHSIOTCS.

JlucuuIrinHapHble B3BICKAHUSI MPUMEHSIOTCS peKTOpoM MHCTUTYyTa U OOBSABISIOTCS
IPUKA30M.

7.15. 3a coBepiieHre Ha TeppUTOprK MHCTUTYTa HApyIIEHUI 00IIECTBEHHOIO OpSAIKa
MPaBOHAPYIIUTEIM MOTYT OBITh MOABEPTHYTHl AJIMHUHUCTPATUBHOMY B3BICKAHUIO,
HaJlara€MOMYy B YCTAHOBIICHHOM TMOpPSJIKE CyJaMd WU JOJKHOCTHBIMU JIMIIAMH
MIPABOOXPAHUTENILHBIX OPraHOB M0 MPEJCTaBJICHUIO aJMUHUCTpauuu WHcTUTyTa
MIPUBJICYECHUE K aIMUHHUCTPATUBHON OTBETCTBEHHOCTH B 3THUX CIy4YasiX HE HUCKIIOYAET
MIPUMEHEHUS Mep JUCHUIUIMHAPHOTO UJIK OOIIECTBEHHOTO BO3/ICUCTBUSI.

7.16. OTBETCTBEHHOCTH 3a coOMto/IeHne HacTosamux [IpaBun paboTHUKaMHU CTOPOHHHX
OpraHu3alui, MPUKOMaHIUPOBAHHBIMU K CTPYKTYpPHBIM Nofpa3zaeiieHussM HMHcturtyTa,
HECYT PYKOBOJMTEIN COOTBETCTBYIOIIUX CTPYKTYPHBIX MoApazaeneHuit HMHctutyTa.
IToceturenn WHcTHUTyTa, Hapywmaromue Hacrodmue IIpaBuna, BBIABOPAIOTCS C
tepputopurt  WMHcTUTyTa, a TpU  COBEPUICHUM HWMH  QJIMUHUCTPATHUBHBIX
MPaBOHAPYIICHUN — JOCTABJISIOTCS B OTACJICHUE TIOJIUIIUH.

7.17. 3a yrpaTy, YHHUTOXKEHHE, IIOBPEKJICHHUE IIOMCIICHUH, OO0OPYIOBaHHS WIH
npyroro umyiiectBa MIHCTUTYyTa, HApyIIEHUE MTPABUII €T0 XPaHEHHUS U UCIIOJIb30BaHUs,
MOBJICKIIIEE BBINIICYKa3aHHbBIE TMOCIEACTBUs, paboTHUKU WHCTUTYyTa M Apyrue juia
MOTYT HECTH MaTEPUAIbHYI0 OTBETCTBEHHOCTh B MOPSIAKE, YCTAHOBICHHOM HOpMaMu

JICI\/’ICTBYIOH.IGFO 3aKOHOAATCJIbCTBA.

8. MOPSOK MPOBEJAEHUS YUEBHBIX 3AHATHIA

8.1. YueOusbie 3ansatust B MHCTUTYTE MPOBOAATCS MO PACHUCAHUIO B COOTBETCTBUU C
y4eOHBIMU TUTAHAMH U pabOYMMU ITPOrpaMMaMu KypcoB, IPOrpamMM YTBEP>KIEHHBIMU B

YCTAaHOBJICHHOM ITOPSJIKC.



8.2. YueOHoe paclucaHue COCTaBJSETCS HAa KOHKPETHBIM KypcC M BBIBEIIMBAETCS Ha
MH(GOPMAIIMOHHOM CTEHJIE HE MO3/IHEe, YeM 3a 5 THEH JI0 ero Havaja.

8.3. IIpoaoIKUTENBHOCTh YUEOHBIX 3aHATUNA ONMPENENSIETCS B aKaJIEMHUYECKHX 4Yacax.
JIMUTENBHOCTh OJHOTO aKaJeMHUuYecKoro 4daca B HMHcturyre cocraBisieT 45 MHUHYT,
BpeMs IEPEPHIBOB MEXKTYy aKaJIEMUYECKUMH YaCaMH yCTAHABIMBAETCS MPENOAaBaTEIEM
10 COIIACOBAHMIO C OOYYaIOIMMUCS U NPEICTABUTEIEM aAMUHUCTPALINH.

8.4. Ilocne Hayana 3aHATUN BO BCEX YUEOHBIX M MPHJIETAIOMIMX K HUM MOMEIIEHUSIX
JOJDKHBI OBITh OO€CIEYEHBbl THIIMHA WU TMOPSAOK, HEOOXOAUMBIE JII HOPMAaJIbHOIO
npoBeeHus 3aHiaTuid. HenomycTumo mnpepbiBaTh ydeOHbIE 3aHATUS, BXOAWUTH MU
BBIXOJMTH U3 ayJAUTOPUU BO BPEMs UX MPOBEACHUA O€3 pa3pelIeHHs] IPEnoJaBaTesl.
8.5. Hagnexaniyro 4uCTOTY M TOPSIIOK B Y4YEOHBIX MOMEIICHUSX, 00ecreyruBaeT
TEXHUUYECKUH NEepCOoHall, a TakKe pa0OTHUKM Ha Hayalax camMooOCITyXUBaHUS U B
COOTBETCTBHUHM C HactosiuMmu [IpaBunamu.

8.6. CocTaB y4yeOHBIX TpyMHI JJig MPOBEJACHUS 3aHATUM B ayJUTOPUSIX ONpPEACIsAeTCS
noapasaeneHussMu  Muactutyra. [ aJIMHHHCTPATUBHOIO COIPOBOXKIEHUS TIPYIII
Ha3Ha4aeTcs KypUpYIOIIMM UX MEHEKED.

8.7. B xaxioli rpyrmnme MEeHeKep BhIICIIECT ce0e B KaueCTBE IMMOMOIITHHUKA CTapOCTy U3
yycia HauOosiee YCHEBAOIIMX W JAUCHUIUIMHUPOBAHHBIX OO0YyYaroluXcsi, KOTOPBIH
MOMOraeT €My oOecrneunBaTh BBINOJHEHWE HEOOXOAUMBIX TpeOOBaHUMN  AJis
OCYILIECTBIIECHUS Mpoliecca 00ydeHus.

8.8. OCHOBHBIMHU (DYHKLMSIMU KypPHUPYIOLIETO MEHEKEPA SBIISIFOTCS:

— J10 HavaJia JICKIUU WJIM 3aHATUA (M B TIEpEphIBAX MEXKIYy HUMHU) B ayIUTOPUSIX U
MAaCTEPCKUX TOJIrOTABIMBAIOT HEOOXOAUMbBIC YUeOHbBIEC MTOCOOUS U ammaparypy;
MOJTOTOBKA ayJUTOPHOM JOCKH OCYIIECTBIISIETCS OOy4YaloIMMKCS Ha Hadajgax
camMo00CITy>KUBaHUS;

— TEePCOHAJIbHBIN yUYeT MOCEIIEeHUs 00YUaIOIMMHUCS YUeOHbBIX 3aHATUM;

— TpPEICTaBICHHE PYKOBOAUTENIO HEOOXOAMMON HH(OpMAlMM O  HEsSBKE
oOy4Jaronnxcs ¢ ykasaHueM NpUUrH;

— KOHTPOJIb COCTOSIHUS, @ TaKXKe COXPAaHHOCTH Y4YEOHOro oOOpYyIOBaHUSA U

VHBEHTApS;



— OpraHu3allysi CBOEBPEMEHHOIO MOIYUYCHUS U PACTIPEACTICHUS CPEU CTYACHTOB U
cymaTteyel rpynmbl y4eOHUKOB U yU4€OHBIX TTOCOOUIA;

— U3BElUICHHWE chyliareiaeii 00 M3MEHEHUSAX, BHOCUMBIX B paclucaHue 3aHSTHH,
NOBEJICHHE 10 UX CBEACHUS PACHOPSLKEHUN M yKa3aHUU PYKOBOAMUTENS, NPYTrOU
HE0OX0IMMON UH(pOPMAITUH.

PacropspkeHnst MeHemKepa Kak TPEICTABUTENS aIMUHUCTPAIIUU  SBIISIOTCS
00s13aTeTbHBIMU IS UCTIOTHEHUSI BCEMH 00YYarOITUMHUCS.
8.9. [locne nponycka 3aHATUNA 00yJaronuiicss 00s3aH B TEUCHUE HEENH MPEACTABUTH B
OOBSCHUTENLHYIO 3alUCKy W HEOOXOAMMBIC ITOKYMEHTHI O TMpPUYHWHAX TIPOITyCKa
3aHATUM.
8.10. BpemMs u mnOpoOAOKHUTEIBHOCTh KAHMKYJ JJIA CJIyIIaTeJIed OmpeesitoTes

y4eOHBIMU TJIaHAMH U rpaduKamMu y4eOHOTro mpolecca.

9. MOPAJOK B IOMEINEHUAX U HA TEPPUTOPUN UHCTUTYTA

9.1. OtBeTCTBEHHOCTh 3a OJaroycTpoicTBo mnomemeHuii WHcTtutyta (Hamuyue
UCIIpaBHON MeOenu, 000pylOBaHHUs, TMOJAECPKAHUE HOPMAJIBHOW TeMIIepaTyphl,
OCBEILIEHUS, BEHTUJISILIUM U TIP.) HECYT PYKOBOAUTEIN COOTBETCTBYIOIINX CTPYKTYPHBIX
MoJIpa3iesieHu i, NCTIOIb3YIONIUX TOMEIICHHUS.
9.2. KOHTpoJib 3a HCIPABHOCTBIO M COXPAHHOCTHbIO O(UCHONH TEXHUKH U JPYroro
o0opy0oBaHus B KAOMHETAaX OCYIIECTBISAIOT PAOOTHUKH CTPYKTYPHBIX MMOPA3CICHUM,
HCTIOJNIB3YIONINE 9Ty TEXHUKY U 000py/I0BaHuE.
9.3. KoHTposib 32 MOPSAAKOM U TOTOBHOCTHIO Y4YEOHBIX NMOMEIIEHUH K MPOBEICHHUIO
3aHATUA  OCYIIECTBIISIIOT  MPEACTABUTEIM  aJMUHUCTPALMU  JeNapTaMEHTOB,
WCTIOJNIB3YIOIINX TTOMEIIECHUSI.
9.4. Bo Bcex moMeNIeHUX U Ha TeppuTopur MHCTUTYTA 3anperiaercs:

— HAHOCUTh Ha CTEHaX, ayJAMTOPHBIX CTOJIAX W B JIPYrUX MecTax KakKue-JInOo

HA/AMUCH W PUCYHKH, PAaCKJICHBATh U BBHIBEIINBATH OOBSABICHUS 0€3 pa3pericHHs

aJIMUHHUCTpAIUY;



— TOpTUTH MeOesb U 000pyJ0BaHNE, COBEPILIATH IEHCTBUS, HAPYIIAIONIUE YUCTOTY
U TIOPAJIOK;

— TPUHOCHUTH M PACIMBATh CIHUPTHHIC HATUTKU U MHUBO, HAXOJIUTHCS B COCTOSTHUU
AJIKOT0JIHOT0, HAPKOTHYECKOTO MJIM TOKCUYECKOTO ONbSHEHUS, COBEPIIATh UHBIE
JIEUCTBUA, 32 KOTOpPbIE JCUCTBYIOIIMM 3aKOHOJATEILCTBOM IMPEAYyCMOTpEHA
aIMUHHUCTPATUBHAS OTBETCTBEHHOCTD;

— TPUHOCHUTH B3pPbIBUATHIC, JIETKOBOCIUIAMEHSIOMINECS U TOKCUYHBIE BEIECTBA,
OTHECTPEJIbHOE, Ta30BOE U XOJIOJHOE OpYXHe (KpOMe CiIydaeB, Korja MMeeTcs
CHenuaIbHOE pa3pelieHre Ha €ro HOIIEHUE B CBSI3H C BBIIIOJIHEHUEM CITY>KEOHBIX
00513aHHOCTEM);

— WrpaTh B a3apTHBIE UTPHI;

— KYpUTh B HEYCTAHOBJICHHBIX MECTAaX;

— CKBEPHOCJIOBUTE;

— HapywaTb CAHUTAPHO-TUTUEHUYECKUE HOPMBI;

— Kpu4aTh, IIYM€Th, WIpaTh Ha MY3BIKAJIbHBIX HMHCTPYMEHTAaX, IOJb30BATHCA
3BYKOBOCIIPOU3BOSANIEH anmnapaTypod C HapyUIEHUEM THIIWHBI U CO3JIaHHEM
MOMEX OCYILECTBICHUIO YYEOHOTO MPOLECCa;

— HaxOJIUThCA B ayAUTOPHUSAX B BEPXHEH OEX/I€, TOJOBHBIX yOOpax;

— HCIOJIb30BaTh CPeICTBA MOOMIILHOM CBSI3M BO BpEMs 3aHATHUH;

— TmepemMeniaTh M3 MOMEILEHUS B MOMeELIeHue 0e3 pa3pelleHus NpeacTaBUTeNe
aIMUHUCTPALIMM WM MaTepUAIbHO-OTBETCTBEHHBIX Jinll MHCTUTYyTa MeOenb,
000pyZI0BaHUE U Ipyrue MaTepuaibHble HEHHOCTH;

— HaxoauTbcd B MHCTUTYyTE BHE YCTAHOBJIEHHOTO BPEMEHU €ro padoThl (KpoMme
CIy4aeB BBINOJIHEHUS HEOTJIOXKHBIX padOT MO CHEUATbHOMY pa3peUICHUI0
aIMUHUCTPAILINH);

— OCYIIECTBIIATH 0€3 pa3pelieHusi afMUHUCTPAlMUd TOPrOBIIO C PYK, CTOJHUKOB,
JOTKOB U T.M., & TaKK€ OKa3blBaThb MHBIC IUIATHBIE YCIYT'H (PEMOHT, MPOKAT,
BUJICO- U 3BYKO3aMuCh, hoTorpadupoBaHue u T.11.);

9.5. Haxonsce Ha Tepputopuu HMHCTHTYTa, BCE pAaOOTHUKK M 00YYaOIMIUECS JOJKHBI



UMETh NpU cede TOKYMEHTHI (IacmopT, MPOIYCK) U NPEAbSBIATh UX IO TPEOOBAHUIO
peacTaBUTENIEH aIMUHUCTPALMU U paOOTHUKOB CITYKObl OXPaHBI.

9.6. Tlo oxoHuaHuu pabOT M YYEOHBIX 3aHATHI, MPOBOAUMBIX B TMOMEUICHHUSIX
WNHcTuTyTa, HO HE MO3/JHEE BPEMEHHU, YKA3aHHOTO B I1. 9.4 HacTosammx [IpaBui, kirouu
OT MOMEIIECHHUI CAAI0TCA ASKYPHOMY aIMUHUCTPATOPY Ha OXpaHy. XpaHEHUE U Bblaua

KJIFOUEH OCYILECTBISIIOTCS B OPAJKE, YCTAHOBICHHOM agMUHUCTpanueil Mucturyra.



